
 

 

WORKING TITLE College Aide III 

PAYROLL CLASSIFICATION College Aide III 

DEPARTMENT Upward Bound 

STATUS Part-Time 

POSTING DATE May 16, 2024 

POSITION NUMBER 2665 

 
OVERVIEW 
Innovative, authentic and inspiring applicants are sought to apply for the Educational Coach for the 
Upward Bound Program (UBP) position, a 100% federally funded TRIO program. Under direction, 



• Create collaborative relationships; provide leadership; referral resources and assistance to administrators, trustees, 
faculty, staff, students and community partners regarding inclusion, equity, diversity, equal opportunity, and 
affirmative action-related issues. 

Skills Development Responsibilities 55% 

• Orient new and continuing program participants to Upward Bound Program requirements and ensure participation in 
program services. 

• Deliver advising services in person and online. 
• Connect, refer, and follow up for students to tutoring, academic support courses, study skills workshops, and other 

resources on campus.  
• Develop student non-cognitive abilities, behaviors, and strengths: Positive Academic Behaviors, Self-Confidence and 

Self-



• Strong skills in attention to detail especially for federal 



weeks from the posting date listed above. Removal of a position from our website is indication that the position has been 
filled. 

APPLICANT PROCEDURE 
Interested individuals should forward their cover letter, resume, and completed employment application referencing 
position number to the CSULB Research Foundation Human Resources Department in one of the following ways:  

• By Mail/Delivery: 6300 State University Drive, Suite 332, Long Beach, CA 90815 
• By Confidential HR Fax: 562. 985.1726 
• By E-mail: FND-HRPAYROLL@CSULB.EDU (put Job# in the Subject line) 

A separate application is necessary for each employment opportunity posting. The employment Application can be found 



APPLICANT AFFIRMATIVE ACTION INFORMATION FORM
VOLUNTARY

Thank you for your interest in employment with our Company.  The following questions about your race and gender and Protected 
Veteran status are included only because of government regulations.  As an Equal Opportunity Employer, the Company does not use 
this information in its employment decisions, so whether or not you return this form has no e ect on your application. To the extent 
we are a government contractor subject to the Vietnam Era Veterans’ Readjustment Assistance Act of 1974, as amended by the Jobs 
for Veterans Act of 2002, we comply with requirements to take a rmative action regarding the employment of, and advancement in 
employment of, qualiýed Protected Veterans (disabled veterans, active duty wartime or campaign badge veterans, Armed Forces service 
medal veterans, and recently separated veterans).  If you come within any of those categories, and would like to be included in our 
a rmative action program, you may tell us now or at any time in the future.  We also invite you to tell us now, or at any time in the 
future, about any reasonable accommodations that you believe we could make which would better enable you to perform the essential 



VETERAN STATUS

a. Status: Select one of the following

I identify as one or more of the classiýcations of Protected Veteran listed below.

I identify as a veteran, just not a Protected Veteran.

I am not a veteran.

I do not wish to self-identify.

b. Protected Veterans are described as:

Disabled Veteran
Veteran entitled to VA-administered disability compensation for, or discharged from active duty because of, a 
service-connected disability, or who would be so entitled but for receipt of military retired pay.

Active Duty Wartime or Campaign Badge Veteran
Veteran who served on active duty during a war or a campaign or expedition for which a campaign badge 
has been authorized.  List of eligible campaigns can be found at http://www.opm.gov/sta ngportal/vgmed-
al2.asp.

Armed Forces Service Medal Veteran
Veteran who, while on active duty, participated in a military operation for which an Armed Forces Service 
Medal was awarded pursuant to Exec. Order No. 12985.

Recently Separated Veteran
Veteran who served on active duty and was discharged or released from active duty within the last three 
years.

Please submit completed form with your resume and employment application to: 

CSULB Research Foundation, Human Resources

• By Mail/Delivery: 6300 State University Drive, Suite 332, Long Beach, CA 90815; 

• By Confidential HR Fax: (562) 985-1726; 

• By E-mail: FND-HRPAYROLL@CSULB.EDU (put Job# in the Subject line)

http://www.opm.gov/staffingportal/vgmedal2.asp
http://www.opm.gov/staffingportal/vgmedal2.asp
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